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1. O0uue monoKeHus

1.1. IlpaBuna oOMeHa JeNOBBIMH MOJApPKAMU M 3HAaKaMH JI€JIOBOTO
rocrenpuumctBa B MBJ[OY — oOemckuti cao Ne 121 (nanee — IIpaBuia)
pa3paboTaHbl B COOTBETCTBMM C mnojoxkeHusmMu Koncturyuun Poccuiickoi
denepanuu, denepanbHOro 3aKOHA ot 25.12.2008 No 273-03
O npoTUBOAEHCTBUU KOPPYMIUW» U NPUHATHIMU B COOTBETCTBUU C HUMHU HWHBIMU
3aKOHOJIaTEJIbHBIMU U JIOKAJTbHBIMU aKTaAMHU.

1.2. IlpaBuna omnpenensroT eauHbIE ISl BCeX PaOOTHUKOB YUPEKICHUS
TpeOOBaHUs K JAPECHUIO U MIPUHATHIO JEJIOBBIX MOAAPKOB.

1.3. YupexxneHue noJepKUBaeT KOPMOPATUBHYIO KYIbTYpPy, B KOTOPOM
JETIOBbIE TOJIAPKH, KOPHOPATUBHOE TOCTEIPUUMCTBO U MPEACTABUTEIBCKUE
MEpOIPUATUS PACCMATPUBAIOTCS TOJIBKO KakK HMHCTPYMEHT JJIsl yCTaHOBJICHUS
U TIOJIICP)KaHUsI  JISJIOBBIX OTHOIIGHUM W KakK TMPOSBICHHUE OOIIECTPUHSIITOM
BEXKJIMBOCTHU B XOJI€ JICSITEILHOCTH Y UPEKICHHUS.

1.4, YupexxneHue HMCXOAUT U3 TOro, 4YTO JIOJITOBPEMEHHBIC JICJIOBBIC
OTHOIIIEHUSI OCHOBBIBAIOTCS HA JIOBEPUU U B3aUMHOM yBakeHUM. OTHOIIEHUS, TIPU
KOTOPBIX HApyIIaeTCd 3aKOH W NPUHLMIBI JEJIOBOM ATUKH, BPEISAT pemyTaluu
YupexaeHus: ¥ 4eCTHOMY HMEHH ero paOOTHHUKOB, M HE MOTYT OOECHedYuTh
YCTOMYHUBOE JOJTOBPEMEHHOE Pa3BUTUE YUpexIeHusd. Takoro poaa OTHOILIEHHUS
HE MOTYT OBITh MPUEMJIEMBI B IPAKTUKE PAOOTHI YUpEKICHHUS.

1.5. [leticteue  IlpaBunm  pacmpocTpaHsieTcss Ha  BceX  pabOOTHUKOB
VYupexenusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAE€MOU JT0JIKHOCTH.

1.6. /lannsie [IpaBuna npecienyeT cieayrome meiu:

- obecrieueHne €IMHOOOPA3HOTO TIOHMMAHMUS POJIM W MecTa JEeJOBBIX
NOJApKOB, JI€JIOBOTO TOCTENPUHUMCTBA, MPEACTABUTEIBCKUX MEpPONPUATUN B
JIEJIOBOM TIPAKTHUKE Y UYPEKICHUS;

- OCYIIECTBJICHUE YINPABICHYECKOW M  XO3SMCTBEHHOM JI€SATEIBHOCTU
VYupex1eHusi UCKIIFOYUTEIBHO HAa OCHOBE HAJICKAIIMX HOPM M MPABUI JEIOBOIO
MOBEJICHUS], Oa3UPYIOIIMXCSA Ha MPUHLUIAX KAayeCcTBAa NPEHOCTABICHUS YCIYT,
3aIIUThl KOHKYPEHIINH, HEOMYIIEHUSI KOH(IJIMKTa HHTEPECOB;

- OIIpENICTICHUE EUHBIX JUIsI BCEX PaOOTHUKOB YUpekIeHHs TpeOOoBaHUM
K JaPEHUI0 W TPUHATUIO JEJOBBIX IIOJAPKOB, K OpraHu3alUd W YYacTHUIO
B PEACTABUTEIBCKUX MEPOIIPUSITHUAX;

- MUHUMU3UPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOKHBIM 3JI0yNOTPEOICHUEM
B 00JIaCTH TOJIAPKOB, MPECTABUTEIBCKUX MeponpusaTuii. Hanbonee cepbe3HbIMU
W3 TAKUX PHUCKOB  SIBISIFOTCS  ONACHOCTh  MOJKYNa W B3ITOYHUYECTBO,
HECTIPABEJINBOCTh 10 OTHOLICHUIO K KOHTpPAareHTaMm, HPOTEKIIMOHU3M BHYTPH
YupexaeHus.

2. TpeboBaHUs, MPEIBABISIEMBIC K JISTOBBIM II01apKaM
Y 3HAKaM JIeJIOBOTO TOCTEIIPUUMCTBA

2.1. PaboTHukr YUpeXIeHHS MOTYT TOJydaTh JIEJIOBBIC TMOJAPKH, 3HAKU



JIEJIOBOTO TOCTENPUMMCTBA TOJBKO Ha O(UIUAIBHBIX MEPONPUITUSAX, TMPHU
YCJIOBUHU, YTO 93TO HE MPOTUBOPEYUT TPEOOBAHUSIM AHTUKOPPYHIIMOHHOTO
3aKOHOJIaTeNIbCTBA U HacToAmuM [IpaBunam.

2.2. llogapku u  ychnyru, TMpPUHUMAEMble WIH  TNPEIOCTaBIsieMbIe
YupexaeHueM, NepearoTcs U MPUHUMAKOTCS TOJIBKO OT MMEHU YUpEKICHUS B
1IeJIOM, a HE KaK MOJAapoK WIH Mepeiada ero OT OTAEIbHOr0 pabOTHHUKA.

2.3. JlenoBble MOJAPKH, KOTOPbIE PAOOTHUKH OT UMEHH YUpPEKIEHUS MOTYT
nepenaBaTh APYrUM JIMIAM WM NPUHUMATh OT JPYTUX JIMI[ B CBSI3U CO CBOEM
TPYAOBON JEATEIBHOCTBIO, a TaKXE€ NPEIACTABUTEIBCKHE PACXOAbl HA JEJIOBOE
TOCTEMPUUMCTBO JIOJIKHBI COOTBETCTBOBATH CJICAYIOIIUM KPUTECPUSIM:

- OBITh MPSMO CBSI3aHBI C YCTABHBIMU IEISMH JEATCILHOCTUA Y UPEKICHUS,
au00 C MaMATHBIMM JaTaMu, HOOWIesMHU, OOIIEHAIMOHAIBHBIMU TPa3THUKAMH,
UHBIMU COOBITHSIMU;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPAa3MEPHBIMU U HE SBISATHCS
npeaMeTaMu POCKOIIIN;

- HE TPEJICTABIIATh COOOM CKPBITOE BO3HATPAXKICHUE 3a YCIYry, JCHCTBUE
WM 6e37eliCTBUE, TIOMYCTUTEIIBCTBO WIIH TTIOKPOBUTEIBCTBO, MPEOCTABICHUE MTPaB
WIM TIPUHATHE ONPEACIICHHBIX PEIICHHM, JUOO0 TOMBITKY OKa3aTh BIHMSHUE Ha
MoJIy4yaTesisi C ”HOM HE3aKOHHOM WIIM HEATUYHOU LENBIO;

- HE co3/aBaTh JUIsl TIOJydaTesiss o0s3aTelbCTBa, CBSI3aHHBIE C €0
CIIY)K€OHBIM  TIOJIO)KCHUE WM HCIOJHEHUEM  CIY)KEOHBIX  (IOJDKHOCTHBIX)
00s13aHHOCTEM;

- HE CcO03/aBaThb PENyTAalMOHHOTO pUCKA Ui JEJOBOI0  MUMHJIKA
VYupexnenusi, paOOTHUKOB M HWHBIX JIMI[ B CiIy4ae pacKpblTus WHOpMamuu o
COBEPILICHHBIX MOJIapKaX U MOHECEHHBIX MPEJICTABUTEIBCKUX PACX0/1aX;

- HC TPOTUBOPCUYUTH MPHUHIUIIAM W TPEOOBAHUSIM AHTUKOPPYIIIHOHHOTO
3aKOHOIaTEeIbCTBA Poccuiickoi denepanuu, IHonoxxenuro 00
AHTUKOPPYNIIMOHHON TOJUTHKUA B YupexaeHuH, Koaekcy 3TUKU U cly:KeOHOTo
MOBEJICHUS PAOOTHUKOB YUPEKIEHUS M OOIMICTPUHATHIM HOpPMaM MOpaIH H
HPABCTBEHHOCTH.

2.4. JlenoBble TMOJApKH, B TOM YHCJIE B BHJE OKa3aHUS YCIYTr, 3HAKOB
0c000ro BHUMAHHS 1 YYaCTHS B Pa3BICKATCIBHBIX U AHATOTUYHBIX MEPOIIPHUITUIX
HE JOJDKHBl CTaBUTh IPUHUMAIOIIYI0 CTOPOHY B 3aBUCHMOE MOJIOKEHHE,
MIPUBOJUTH K BOSHUKHOBCHHIO KaKHUX-JTHOO BCTPEUHBIX 005S3aTEIBCTB CO CTOPOHBI
MOJTy4YaTes sl Ui OKa3bIBaTh BIMSHUE Ha O0BEKTHBHOCTD €0 JICIOBBIX CYXKJICHUHN H
pELICHUN.

2.5. CTOUMOCThP W TICPUOJMYHOCTH JapeHUS U TIOJYyYCHHS JICIIOBBIX
MTOAAPKOB W/WJIM YIaCTHS B MPEICTABUTEILCKUX MEPOIPHUATHSIX OJTHOTO U TOTO XKe
TPETBEr0 JIMIA JOJDKHBI ONPENEIIAThCSA JSIOBOM HEOOXOIMMOCTBIO U OBITh
pa3yMHBIMH.

2.6. B xadecTtBe mojgapkoB pPaOOTHHKH YUPEKICHHS JTOKHBI CTPEMHUTHCS
HCTIOJIb30BaTh B MAKCHUMAJIBHO JOMYCTUMOM KOJIMYECTBE CIIY4aeB CYBECHUBHI,
NpPEeAMETHI U U3AEUSI, UMEIOIME CUMBOJIMKY Y UpPEKICHUS.

2.7. Ilomapku W yCIyrd HE JOJDKHBI CTABUTh I10JI COMHEHHE HUMUK WIIH
JIETIOBYIO pENyTaIluI0 Y YpeKICHHS U €T0 PaOOTHUKOB.



3. [IpaBa u 00sA3aHHOCTH PAOOTHUKOB YUpeXJIeHUs NMPU OOMEHE JEIOBBIMU
IoAapKaMH M 3HaKaMU J€JI0BOr0 TOCTENPUUMCTBA

3.1. PaGOTHUKH, IPEACTABIISASL MHTEPECH Y UPEXKACHUS WU JEHUCTBYS OT €ro
MMEHH, JOJKHBI COOJIIO/IaTh TPAHUIIBI JIOMYCTUMOIO TOBEACHUS MPU OOMEHE
JIEJIOBBIMH TIOJIApKaMU U MPOSIBIEHUM JIEJIOBOT'O TOCTEIPUUMCTBA.

3.2. PaGoTHUKM YupeXIeHHs BIPaBe AAPUTh TPETHUM JIMIAM U MOJIy4aTh OT
HUX JEJIOBbIC MOJApPKU, OPraHU30BbIBATH M Y4YaCTBOBAaTh B MPEIACTABUTEIIbCKUX
MEPOIPUATHUAX, €CIIH 3TO 3aKOHHO, ITUYHO U JEJIAeTCAd UCKIIOUUTEIBHO B JEIOBBIX
eJSX, ONpeielICHHbIX HacTosmuMu [IpaBuiamu.

3.3. [Ipu m00BIX COMHEHHMSIX B MPABOMEPHOCTU WM STUYHOCTH CBOUX
NeUCTBUM paOOTHUKK YupexJeHus oO0s3aHbl I[OCTaBUTh B  HM3BECTHOCTh
pyKOBOIUTENST YUpEeKACHUSI U MPOKOHCYJIBTUPOBATHCS C HUM, TIPEKJIC YEM JIapUTh
WIM TO0Jy4aTh IOJApKH, y4acTBOBAaTh B TE€X WJIM HMHBIX MPEJACTaBUTEIbCKUX
MEPOTPHUATHUSX.

3.4. Ilpu mosyyeHHH JIEIOBOTO TMOJapKa WJIM 3HAKOB  JEJIOBOIO
rOCTEIIPUMMCTBA PAOOTHUKK YUpeXJIeHUs 00sS3aHbl NPUHUMATH MEPhl TI0
HEJIOMYIEHUIO BO3MOKHOCTH BO3HUKHOBEHUS KOH(JIMKTAa HHTEPECOB.

3.5. PabotHukn VYupexJeHus HE BIpPaBe UCIOIb30BaTh CIIy)KeOHOE
MOJIO)KEHHUE B TUYHBIX LIEJIAX, BKIIIOYAsl UCIOJIb30BaHUE UMYIIECTBA YUPEKIACHHUS,
B TOM YHUCJIE:

- ISl TIOMYYEeHHs TOJApKOB, BO3HATPAXKACHHUS W WHBIX BBITOJ AJis ceOst
JUYHO M JIPYTUX JUIl B OOMEH Ha OKa3aHWEe YUpekKJEeHHEeM KaKuX-IMOO YCIyT,
OCYIIECTBJICHHS] MO0 HEOCYIIECTBICHUS ONpENEICHHBIX IEHCTBUN, IMepeaadu
uHQOpPMALIMKM, COCTABJIAIONIICH  CIy)KeOHYH0, KOMMEPYECKYI0 WM HHYIO
OXpAHAEMYIO 3aKOHOM TalHY;

- JUIsl TIOJIy9€HUSI TIOJIapKOB, BO3HATPAXKACHUS U MHBIX BBITOJ JUIS JIMYHO U
JIPYTUX JUIl B TIPOLIECCE BEACHHS e YUpPEKIEHUs, B TOM 4YMCie, KaK 70, TaK U
mocjie  MPOBEACHHS TEPErOBOPOB O  3aKIIOYCHHH TPakTAHCKO-TIPABOBBIX
JIOTOBOPOB M MHBIX CJIEIOK.

3.6. PaGoTtHukam VYupexxIeHus HE pPEKOMEHIyeTcs TMPUHUMATh WJIU
nepeIapuBaTh MOJAPKU JTUO0 YCIYrd B J00OM BUJE OT TPETHUX JIHUI] B KA4eCTBE
0J1aroIapHOCTH 32 COBEPIEHHYIO YCIYTY UM TaHHBIN COBET.

3.7. He nmomyckaeTcsi mepenaBath U MPUHUMATh MOJAPKUA OT YUPEKICHUS,
ero pabOTHUKOB U MPEJCTABUTENCH B BUJIE JICHEKHBIX CPEJICTB, KaK HAIMYHBIX,
Tak ¥ O€3HAJTMYHBIX, HE3aBUCHMO OT BATIOTHI, a TaKKe B ()OpPME aKIIHMiA, OMIINOHOB
WJIM WHBIX JINKBUIHBIX [IEHHBIX OyMar.

3.8. PaboTtHrukm VYupexaeHus ITOJDKHBI OKa3bIBaThCA OT MPEII0KCHHH,
MOJIyYEHHUs MOJAPKOB, OIJIAThl UX PACXOJ0B M T.I., KOrja MogoOHbIe NEeUCTBUS
MOTYT TOBJMSTH WM CO3/1aTh BIEUATICHUWE O BIUSHUM HA HCXOJ CJCJIKH,
pe3yabTaT MPOBEJCHUS TOProB, HA IPUHUMAEMBbIE Y UPEKICHUEM PEIICHUS U T.1.

3.9. PaGoTtHukM YupexaeHus He npueMmstoT koppyniuu. I[lomapku He
JOJKHBI OBITh WCIOJIB30BaHbl ISl JAYW/TOJIYYEHUsI B3SITOK WM KOPPYNUUU B
JOOBIX €€ MPOSIBICHUSX.



3.10. PaGoTHuk YupexIeHus HE BIOpaBe MpeajaraTb TPETbUM JIMIAM WA
MPUHUMATh OT TAaKOBBIX IMOAAPKH, BBIILIATHI, KOMIEHCAIMM U T.. CTOUMOCTBIO
cBbitie 3000 (Tpex Thicsiu) pyOJiel UM HE COBMECTUMBIE C 3aKOHHOM MPAKTUKOM
NenoBbIX oTHomeHud. Ecnu pa®oTHUKY YupexleHus npenjararorcsi moigoOHbIe
NMOJAPKH WJIM JEHbI'M, OH 0053aH HEMEIJEHHO 00 3TOM PYKOBOIUTEIIO
YupexaeHus.

3.11. PaGoTHuk YupexxaeHuss KOTOPOMY MpPHU BBIIOJIHEHUH JIOKHOCTHBIX
00s3aHHOCTEN IpeaaratoTcs MoJapKu WM MHOE BO3HAIPAXKIEHUE KaK B IIPSIMOM,
TaK U B KOCBEHHOM BHUJE, KOTOPbIE CHOCOOHBI MOBIMATH Ha MOJATOTABIMBAEMbIE
W/WIM  TpPUHUMAaeMble UM  pELIeHUs WIM OKa3aTh BIMSHUE Ha  €ro
neiicTBre/0e31eUCTBUE, JOIKEH:

- OTKa3aThCsl OT HUX U HEMEJJICHHO YBEJIOMUTb PYKOBOAUTEINS Y UpexKACHUS
o (pakTe mpennoKeHus nojgapka (Bo3HarpaxJaeHus);

-0 BO3MOXHOCTH HCKJIIOYUTH JaJbHEHIINE KOHTAKThl C  JIULIOM,
NPEJIOKUBILIMM MOJAPOK WIIM BO3HATPAXKJIEHHUE, €CIU TOJIBKO 3TO HE CBSI3aHO CO
CITy»KeOHOH He0OXO0IUMOCTHIO;

- cyyae, €ciIM TOJAapOK WM BO3HAarpaxkJeHWe He MPeJCTaBIsIeTCs
BO3MOXHBIM OTKJIOHUTh WJIM BO3BPATUTh, IEpeJaTh €ro C COOTBETCTBYIOIIEH
CIIy’)kK€OHOW 3amMCKOM [JIsl TPUHATHS COOTBETCTBYIOIIMX MEP PYKOBOIAUTEIIO
VYupexaeHuss 1 NpoAOIKUTh pabOTy B YCTAHOBICHHOM B YUPEXICHUU TMOPSIKE
HaJl BOIPOCOM, C KOTOPBIM ObLI CBSI3aH MOAAPOK WM BO3HArpa)JIeHuUe.

3.12. B ciay4yae BO3HMKHOBEHHS KOH(JIMKTAa MHTEPECOB MU BO3MOKHOCTU
BO3HMKHOBEHHUS] KOH(IMKTa MHTEPECOB NPHU IOJYUYEHUH AEJIOBOrO MOAapKa WU
3HAKOB JIEJIOBOI'0 TOCTENPUUMCTBA Pa0OTHUK YUpeXJIeHUsI 00513aH B MUCbMEHHOM
dopme yBenOMHUTH 00 3TOM OJHO M3 JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32
OPOTUBOJAEHCTBUE KOPPYIIMH, B COOTBETCTBUM C MPOLEAYPOH PACKPBITHS
KOH(IMKTa WHTEpecoB, yTBepxkAeHHOU [lomokeHueM O KOH(IIMKTE HMHTEPECOB,
IPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHUKaM Y4UpexIeHHs 3arpeniaeTces:

- CAMOCTOSITENIbHO IPUHUMATh MPEUIOKEHHSI OT OPraHU3alMNA WM TPEThUX
JUIl O BPYYEHUHU [EJNOBBIX TMOJApPKOB U 00 OKa3aHUM 3HAKOB JEJIOBOTO
rOCTENPUUMCTBA;

- IpUHUMaTh 0€3 COrjacoBaHUs C JUPEKTOPOM YUPEXKIEHUS JeJIOBbIE
IIOJIAPKM ¥ 3HAKU JEJIOBOI0 TOCTENPUMMCTBA B XOJ€ MPOBEACHUS JEJIOBBIX
IIEPETOBOPOB, IIPH 3aKIIOUYEHUH JOTOBOPOB, a TAKXE B HMHBIX CIydasx, KOrjaa
no/I00HbIe AEMCTBUS MOTYT MOBIHATH WM CO3AaTh BIEUATIEHHE 00 WX BIMSHHUU
Ha IPUHUMAEMbIE PELICHUS;

- IPUHUMATh JEJIOBbIE MOJAPKU M 3HAKH JIEJI0OBOI0 FOCTENPHUHUMCTBA B XOJE
IIPOBEJICHUS TOPrOB M BO BpeMs MPAMBIX [EPETOBOPOB IPHU 3AKIFOYECHUU
JIOTOBOPOB (KOHTPAKTOB);

- IPOCHUTh, TPeOOBATh, BBIHYXKAATh OpPraHU3allMd WU TPEThUX JHIL] JapUTh
UM JIMOO MX POJICTBEHHHKAM JIEJOBbIE MOJAPKUA W/WIM OKa3bIBaTh B MX IOJIb3Y
3HAKU J€JI0BOT0 TOCTEIPUUMCTBA;

- IPUHUMATh [TOJAPKU B BHUJI€ HAIMYHBIX, OC3HAIMYHBIX JIEHEKHBIX CPEACTB,
LEHHBIX OyMar, AparoleHHbIX METAJIJIOB.



3.14. YupexxneHue  MOXET  HpUHATh  pemieHue o0  ydacTMM B
0JIarOTBOPUTENBHBIX MEPONPUATHIX, HANPABICHHBIX HAa CO3JaHUE U YNPOUYECHHE
uMmuka Yupexnaenud. [lpmstoM maH u OHOKeT y4yacTuss B JaHHBIX
MEPOTPUATUAX YTBEPKIAETCS PYKOBOJUTENEM Y UPEXKICHHUS.

3.15. B ciywyae OCYyIIECTBICHHS CHOHCOPCKHUX, OJIarOTBOPUTEIBHBIX
nporpaMMm  YupekJeHue JAOHKHO NPEeABApPUTENBbHO  YAOCTOBEPUTHCS, UTO
npenocraBisieMas  YUpeKICHHMEM IIOMOIIb He OyneT HCIOoJb30BaHAa B
KOPPYILMOHHBIX IEJISIX WM UHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpy B3auMoOJEWCTBMM C JIMUAMH, 3aHUMAIOUIUMU  JOJDKHOCTHU
MYHHUIUTATBHON CILYXOBbl, clenyeT PYKOBO/JICTBOBATHCS HOpMaMH,
PErYIMPYIONIMMUA  3TUYECKME HOPMbI W TMpaBWiIa CIY>)KEOHOTO MOBEACHUS
MYHUIIMIAIBHBIX CITYKAILUX.

3.17. Heucnionnenne Hacrosuux [IpaBunm MoXeT cTaTh OCHOBaHUEM
JUISI IPUMEHEHUsST K pPaOOTHUKY Mep JUCHUIUIMHAPHOTO, aJIMUHUCTPATHUBHOIO,
YrOJIOBHOTO W  TPaXJAaHCKO-TIPAaBOBOTO  XapakTepa B  COOTBETCTBHM  C
JEMCTBYIOLIUM 3aKOHOJATEIbCTBOM.

4. Ob6nacTp IpUMEHEHUS

4.1. Hacrosmue IlpaBwna mojjexaT NPUMEHEHWIO BHE 3aBUCUMOCTH OT
TOT0, KakuM 0Opa3oM TepenaloTcs JeNoBble MOJApKM M 3HAKH JEJIIOBOTO
rOCTEIPUUMCTBA: HAMIPSIMYIO WJIU Yepe3 MOCPETHUKOB.

4.2. Hactosimue [IpaBuma sBist0TCS 0053aTENBbHBIMU JJIs1 BCEX paOOTHHKOB
VYupexaeHus: B nepro]] paboThl B Y UpeKICHUU.






